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I. In case you are logging in for the first time follow these steps: 

 

1. Students should go to www.gmail.com  

2. Enter official ID as username and password as given in the whatsapp 

group by the mentor.  

3. First time they will be asked to change their password.  

4. Enter a new password (min. 8 characters) in both the boxes and 

remember this password for further logins.  

 

 

II. In case you have rizvicollege email id follow these steps: 

1.You have been sent an invitation to join google classroom for the 

examination. Open the email from Rizvi College, and accept the invitation 

to the google classroom by clicking on Join Class as shown below 
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2. Choose your Rizvi college id from the dropdown of emails provided 

 

 

3. Accept the invitation 

4. Once inside the exam classroom click on the google meet link you will enter 

a virtual class room for the test you are appearing 

III. If you have the Rizvi id and classroom access then follow these steps: 

1. Login to Rizvi college id  
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2. Click on the dots at the top right called google apps 

 

3. Select classroom from your Rizvi id login only 

4. And join your classroom 

IV. Once inside the classroom 

 

1. Join the exam through google meet. 

a. The URL looks like this 
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2. Click on google meet to join the session 

 

 

3. Click on Ask to Join 
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Your name will appear as a participant 

4. Click on Chat on top right 

 

You have to join at least 10 minutes before the start time specified in the time 

table.  

Wait for the link to appear in the chat box. 

You will see the link for the test, click on it and start the exam. 

This will be a one-hour session for Multiple Choice questions. 
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The form appears on the screen, (sample shown) you have to attempt the 

exam using email address of Rizvi id 

5. All 25 Questions are compulsory. 

6.At the end Submit your test. You have to submit within one hour before 

the end time specified in the time table. In case of delay in submitting on 

time, your response will not be accepted.  
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Please don’t forget to submit your paper by clicking the ‘submit button’at the 

end of the quiz. 

7. Once the examiner asks you to leave, you can leave the classroom. 

8. Leave the google-meet and logout of your account. 

************************************************************* 

 


